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Land Use Application 
 

Name of Applicant  

Address  

City, State, Zip  

Phone  Email  
 

 

 

 

 
Physical Address / Location of Property  

 

Legal Description of Property  

 

 

Parcel ID Number  Zoning District  

 
Applicant is:  Title Holder of Property (if different than applicant): 
 

Name   Legal Owner of Property 
  

Address   Contract Buyer 
  

City, State, ZIP   Option Holder 
    

 Agent   

    

 Other    

 
The application is for: (please check one) 
 

 Fence  Structure not requiring a building permit (< 200 sq ft) 
    

 Sign   Shoreland Alteration/Dirt Moving 

State the nature of your request in detail. What are you proposing for your property? (attach additional sheets) 

 

 

 

 

Date Received by City:__________________ 

Application Number: ____________________ 

Fee Paid (Non-refundable): ______________ 
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INSTRUCTIONS TO THE APPLICANT: Once the City has received a completed application and all fees 
are paid, the Zoning Administrator will review your proposed project for compliance and schedule a site visit, if 
necessary. 
 
As a minimum, the following items shall be submitted to the City for a complete application: 
 

_____ Completed land use application form. 
_____ Site plan drawing complete with the following minimum information (unless waived by the 

Zoning Administrator): 
____ Size of parcel, drawn to scale 
____ Location on the parcel of all existing structures and their square footages 
____ Location on the parcel of all proposed structures and their square footages 
____ Existing and proposed driveways, access roads, parking, sidewalks.   
____ Location of existing and/or proposed sewage treatment systems and wells, along with their 

distances from property lines, structures, and each other.  
_____ Impervious calculations (existing and proposed). 
_____ If a private septic system (SSTS) is located on the property, a current compliance inspection 

(dated within three years) or an installation certificate (dated within 5 years) is required. 
 
 
In addition, the following may be required: 
 

_____ Proposed landscaping and screening plans. 
_____ Proposed drainage plan or stormwater management plan. 
_____ Proposed and existing sanitary sewer and water supply plans. 
_____ Proposed signage. 
_____ Proposed dirt moving amounts and locations, both cut and fill (shoreland alterations) 
_____ Current survey showing existing iron pipe boundary monuments marked with proof of survey. 
_____ Elevation plans of all proposed buildings showing proposed structure height. 
_____ Other information as deemed necessary by the City/Zoning Administrator. 

 
If a site visit is required, the following shall be completed: 
 

_____ All proposed structures shall be staked onsite. 
_____ Current survey stakes/property lines shall be visible onsite. 

 

 
Signature of Owner, authorizing application  
(By signing, the owner is certifying that he/she has read and understands the instructions accompanying this application.) 

Signature of Applicant (if different than owner)  

(By signing, the applicant is certifying that he/she has read and understands the instructions accompanying this application.) 
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SITE PLAN CRITERIA: A site plan, drawn to scale, must be submitted with every land use application (unless 
waived by the Zoning Administrator). In order to facilitate review of application, site plans must meet the 
following criteria, at a minimum: 
 

1. Your site plan must be submitted on paper measuring at least 8.5 x 11 inches in size. 
2. North must be indicated by an arrow. 
3. Lot length and width must be shown on all sides. 
4. Water bodies must be identified. 
5. Roads, rights-of-way, driveways, and parking areas must be identified. 
6. Existing and proposed structures with outside wall dimensions must be identified. 
7. Minimum distances between identified items must be identified. 

 
The following example is provided for your convenience.  
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SIGN SITE PLAN AND APPLICATION CRITERIA: A CUP is required for any area identification sign, 
off-site sign (if allowed), and digital (flashing informational) sign. For a commercial on-site sign or a residential 
identification sign, a site plan must be submitted with the following information: 
 
Step One: Calculate the allowable square footage of signage: 

Commercial (on site) - Allowable sq ft of Signage:   
Lineal ft of lot frontage: _____ x 2sq ft =  ______       
Building frontage area: _____ x .10     =  ______       
Or 75 sq ft in area, whichever is greater.  
Must not be more than 6’ above the height of the building or 20’ above the grade, whichever is greater. 
 
Residential Identification – Allowable signage: One on-site identification sign not to exceed twenty-four 
(24) square feet in surface area displaying location information for churches, schools, hospitals, nursing 
homes, clubs, offices, libraries or similar use (may be illuminated).  The maximum height shall not exceed 8 
feet above the ground. Home occupations may have one freestanding or wall sign per dwelling, which may 
not exceed four (4) square feet and which may not be more than six (6) feet above the ground. Multiple 
family dwellings may have one wall or freestanding sign per building, which may not exceed ten (10) 
square feet in area and which may not be more than 8 feet above the ground.  
 
Temporary Signs: Signs shall be limited to six (6’) feet in height and forty (40) square feet in sign area per 
face.  Temporary signs shall be placed no closer than 10 feet from any property line and may be 
illuminated.  No flashing or spinning lights shall be allowed. Temporary signs shall be displayed no more 
than three separate times in a twelve (12) month period for a total of no more than 120 days during any 
calendar year. 
  

Step Two: Provide dimensions of all proposed signage: 
Wall Sign       Hanging Sign  
Sign Dimensions: H x W = _____ sq ft  Sign Dimensions: H x W = _____ sq ft  
Illumination: No Yes  
 
Freestanding Sign     Protruding Sign (< 5’ perpendicular to the building) 
Sign Dimensions: H x W = _____ sq ft  Sign Dimensions: H x W = _____ sq ft  
Height of Sign: _____ ft  
Illumination: No Yes  
 

Step Three: Site Plan  
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CITY OF DEERWOOD CONTACT INFORMATION: 
 
Planning and Zoning  Bethany Soderlund – Community Development Administrator 
Administrator:   Sourcewell 

202 12th St NE 
    Staples, MN 56479 
    Phone: (218) 541-5526 
 
City Clerk:   Samantha Wodarz 

23770 Forest Rd 
    Deerwood, MN 56444 
    Phone: (218) 534-3152 
 
    Mailing Address: 
    PO Box 187 
    Deerwood, MN 56444 
 

 


