
City of Deerwood – May 2026 1 

 

Subdivision Application 
 

Name of Applicant  
Address  
City, State, Zip  
Email  Phone  
 

 

 

 
 

 
Physical Address / Location of Property  
 

Legal Description of Property  
 
 

Parcel Number(s)  Zoning District  

 
Applicant is:  Title Holder of Property (if different than applicant): 
 

Name   Legal Owner of Property 
  

Address   Contract Buyer 
  

City, State, ZIP   Option Holder 
    

 Agent   
    

 Other    

 
The application is for:  
 

 Metes & Bounds Subdivision  Boundary Line Adjustment 
    

 Preliminary Plat  Final Plat 

State the nature of your request in detail. What are you proposing for your property?  
 

 

 

 

 

Date Received by City:__________________ 
Application Number: ____________________ 
Fee Paid (Non-refundable): ______________ 
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Name of Owner  
Address  
City, State, Zip  
Email  Phone  
  
 
 
APPLICATION PROCESS: 

A. Applicant shall complete a Subdivision Application provided by the City/Zoning Administrator and submit a 
complete application to the city at least 20 days prior to scheduling public hearing. 

 
B. Application shall include the items requested per Chapter 10 – Land Subdivision of the Deerwood Land Use 

Ordinance. 
 

C. Application shall be accompanied by required application fees made payable to City of Deerwood.  This fee 
does not cover the Land Use or Building Permit, which must be filed separately, if necessary. 

 
D. The Planning Commission holds their meetings on an “as needed basis,” so coordinate with the Zoning 

Administrator for placement on the agenda. 
 

 
REVIEW: 

A. Planning and Zoning Administrator shall review the application for completeness and assign a reference 
number to application, plans, and any other attachments.  Applicant shall be notified within ten days if 
additional information is required to complete the application. 

 
B. After receipt of a completed subdivisaion Application and supporting documents, the Zoning 

Administrator/City Staff shall schedule a public hearing date on the Planning Commission’s agenda for the 
earliest possible opening.  Applicant will be notified by (e)mail of the date and time of the public hearing. 

 
C. For applications requiring a public hearing, the Zoning Administrator will prepare a Staff Report on the 

application.  The Staff Report will be available for public review at City Hall typically one week prior to the 
scheduled meeting date. 

 
D. The City Fee Schedule is based on average processing and review costs for all applications.  When costs exceed 

the original application fees, the applicant shall reimburse the City for any additional costs.  Such expenses may 
include, but are not limited to, payroll, mailing costs, consultant fees and other professional services the City 
may need to obtain in reviewing permits.  The City may withhold final action on any application and/or hold 
the release of such permits until all fees are paid.  
 

Signature of Owner, authorizing application  
(By signing, the owner is certifying that he/she has read and understands the instructions accompanying this application.) 

Signature of Applicant (if different than owner)  
(By signing, the applicant is certifying that he/she has read and understands the instructions accompanying this application.) 

Signature of Additional Property Owner (BLA)  
(By signing, the applicant is certifying that he/she has read and understands the instructions accompanying this application.) 
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SKETCH PLAN, PRELIMINARY AND FINAL PLAT STANDARDS 
A. A sketch plan shall contain the following data: 

1. Existing conditions, including: 
a. Approximate exterior boundary drawn to a scale of not less than 1” = 100’ with the scale 

and northerly direction shown thereon. 
b. Indication of floodplains, wetlands, slopes over 12%, bluffs, tree cover and ordinary high 

water mark. 
c. Use of adjoining properties including street locations, structure locations, and property 

lines. 
d. Significant historical sites. 

2. Proposed Design 
a. Proposed roads and walkways 
b. Proposed lots with building setbacks and bluff impact zones. 
c. Proposed Green space. 
d. Proposed City sewer and water system connections or sewage treatment systems and well 

locations. 
 

B. Preliminary Plat or Preliminary Condominium Plat.  A Preliminary Plat or Preliminary 
Condominium Plat shall contain the following data:  (except as waived by the Planning 
Commission); along with other reasonable information required by the Commission needed to 
make a proper evaluation of the proposal. 
 
1. Existing Conditions: 
 

a. Boundary lines with lengths and bearings drawn to exact scale of no less than 1”=100’ 
taken from a boundary survey by a Registered Land Surveyor with the legal description of 
the property, total acreage, name of the fee owner, developer, and surveyor.  North arrow 
and scale. 

b. Topography consisting of two-foot contour intervals, or at the discretion of the Planning 
Commission curing the sketch plan review, 2) 10-foot contour intervals taken from the 
USGS mapping with additional field determined spot elevations added to define drainage 
ways, 100-year floodplains, wetlands, slopes, and the Ordinary High Water Mark.  Near 
shore aquatic conditions, including depths, types of bottom, sediments, and aquatic 
vegetation. 

c. Tree cover limits, specimen tree locations. 
d. Soils as determined by hand borings on a random basis, to determine depth to ground 

water at lower elevations and suitability for sewage treatment systems. 
e. Location of adjoining streets, wetlands, structures, and property lines within 200’ of 

subject parcel, including acreage of any property owned by the developer not included in 
the preliminary plat.     

f. Significant historical sites. 
g. Date of boundary survey, topography, and proposed plat. 

 
2. Proposed Design 
 

a. Layout of proposed streets, walkways, blocks, lots, buildings if known, drawn to same 
scale as existing data. 

b. Dimensions scaled to nearest 5’ of all lot lines, street widths, easement widths, and 
lakeshore lengths. 

c. Areas of proposed lots. 
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d. Structure setback lines from streets, lot lines and Ordinary High Water Mark. 
e. Proposed Green space with area shown. 
f. Proposed public dedication areas other than streets or walkways with area shown. 
g. Proposed City sewer or water system connections and extensions existing and proposed 

with grades shown. 
h. Potential locations and estimated depth to water table for all proposed onsite sewage 

disposal systems, two per lot. 
i. Information regarding adequacy of domestic water supply. 
j. Proposed storm drainage system and erosion control, both during and after construction 

activities. 
k. Proposed street standards and profiles.   
l. Potential principal structure and accessory structure locations and elevations. 
m. Extent of anticipated vegetation and topographic alterations. 
n. Proposed covenants. 
o. Name of subdivision and proposed street names 
p. Stages of development proposed 
q. Evidence of authority to subdivide the parcel consisting of fee ownership or written 

concurrence of fee owners. 
 
 C. Final Plat or Condominium Plat.  A final plat or final condominium plat shall contain all elements 

required by this Ordinance and M.S. 505 or 515A, respectively, and the State Plat Manual 
including, but not limited to, the following: 

 
1. Conformance with approved Preliminary Plat or agreed upon portion thereof. 
2. Design standards in conformance with the Deerwood Zoning and Subdivision Ordinance. 
3. Preparation by a Registered Land Surveyor.  Signatures of Mayor, Clerk, County Auditor, 

County Treasurer, and all parties with legal interest in the fee ownership of the land. 
4. Dedication to the public of easements, right-of ways, walkways and land to become public. 
5. Drainage and utility easements over natural drainage ways and significant wetlands. 
6. Reservation of private streets in out lots (Planned Unit Development). 
7. Covenants:  Covenants shall be filed concurrently with the plat and shall be required to 

create an association of homeowners if a privately maintained cluster sewer or water system 
is proposed for subdivision. 

 
a. The Association shall consist of all benefited lot owners including the sub divider. 
b. The Association shall be responsible for all costs of maintenance and replacement. 
c. Lots served shall uniformly divide the costs. 
d. The costs shall bed lien able against the lots by the Association if payment is not 

forthcoming. 
e. The status of the facility shall be clearly stated as subject to perpetual private 

maintenance. 
f. The City shall make provision for emergency access or emergency maintenance with 

subsequent reimbursement by the Association. 
8. Concurrent documents 

a. Title Opinion, less than 60 days old, acceptable to the City Attorney and showing 
conformance with those parties represented by signature on the plat as holding interest 
in the property being divided. 

b. Evidence of plat check by an independent Registered Land Surveyor. 
c. Financial security acceptable to the City Attorney in the amount of 125% of the cost 

estimated by the Engineer for the uncompleted required improvements. 
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d. Development contract acceptable to the City Attorney, if required by this Ordinance. 
 
DESIGN LAYOUT STANDARDS  
The following design standards shall be considered minimum acceptable requirements in the review of the 
proposed subdivision by the Zoning Administrator, City Attorney, City Engineer, Planning Commission and 
Council, except as waived by variance by the Board of Adjustment. 

 
A. The land shall be properly zoned and suitable in its natural state for the intended purpose with 

minimal alteration.   
B. Land subject to flooding, land below the ordinary high water mark, wetlands, areas with high water 

table, bluffs, or land containing other significant constraint(s) upon future intended usage, shall 
not be considered in the minimum size of a lot.   

C. The suitability analysis for each lot shall also consider soil and rock formations with severe 
limitations for development, severe erosion potential, steep topography, inadequate water supply or 
sewage treatment capabilities, near-shore aquatic conditions unsuitable for water-based recreation, 
important fish and wildlife habitat, presence of significant historic sites, or any other feature of the 
natural land likely to be harmful to the health, safety, or welfare of future residents of the proposed 
subdivision or of the community. 

D. Each lot shall be adjacent to public sewer or shall have a minimum contiguous lawn area that is 
free of limiting factors sufficient for the construction of two standard soil treatment sewage 
systems. 

E. Provisions for water-based recreation where near shore aquatic conditions are unsuitable for direct 
access shall be considered during the review process. 

F. Lot areas and dimensions shall conform to the requirements of the Zoning Ordinance, without 
variance. 

G. Lot Design. 
1. Lot layouts shall be compatible with the existing layout of adjoining properties. 
2. Side lot lines shall be within 15 degrees of radial or right angles to a street or lakeshore. 
3. Double frontage lots shall be avoided unless substantially deeper than minimum requirements. 
4. Residential lots abutting a highway or railroad shall be 20% deeper than minimum 

requirements. 
5. Lots containing easements for surface drainage shall not include the easement area in the 

minimum lot size.  
6. Lots requiring variances to allow their use for the intended purposes or requiring holding tanks 

for sewage not be allowed. 
H. Street Standards. 

1. Each lot shall have a minimum of 33’ of frontage on a designated right-of-way.  Commonly 
owned property or Green space used for access in a Planned Unit Development shall have a 
minimum of 33’ of frontage on a public right-of-way. 

2. Proposed streets shall conform to the Comprehensive Plan of the City, County, and State 
highway plans and existing boundary conditions. 

3. Streets shall be related to the topography so as to produce usable lots and reasonable gradients 
not in excess of 10% for collector roads and 15% for minor roads. 

4. Public access shall be given to adjacent properties unless the topography clearly indicates 
future connection is not feasible and another possible route exists. 

5. Access points to county highways shall be approved by the respective authorities, shall be kept 
to a minimum through the use of frontage roads and shall be located in accordance with 
intersection design standards. 

6. Minor streets shall be designed to discourage through traffic.  Collector streets shall be 
designed to be direct, with a connection to a County highway where possible. 
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7. Half-streets or connections to half-streets or partial streets without providing for the full 
required right-of-way will not be permitted. 

8. Streets will be designed as collector or minor in accordance with the Comprehensive Plan of 
the City. 

9. Dead end streets shall be minimized and the street connected to a cul-de-sac (turnaround) and 
shall not exceed 1200 feet in length. 

10. Access shall be given to all adjacent properties when required by the Planning Commission.  
All streets intended to be extended to adjoining property, shall be provided with a temporary 
cul-de-sac with the sides on a temporary easement, which will revert to the adjoining lot owner 
when released by the City. 

11. Right-of-way shall be dedicated to the public based on the following chart: 
 
 

Cul-de-sac 68’ radius 
Principal Arterial 200’ to 324’ as determined by MnDOT 
Major collector 100’ to 120’ as determined by Crow Wing County 
Minor collector 100’ or as determined by Crow Wing County 
City collector St. 66’ 
City Minor Street 66’ 
Service Drive 66’ if detached from other right-of-way 

66’ if parallel with and adjacent to another right-of-way. 
 
Additional right-of-way may be required to promote public safety and convenience if special conditions require 
such as intersections, sight lines on corners or excessive cut or fill sections. 
 
 I. Intersections 

1. Street centerlines shall intersect at not less than 75 degrees. 
2. Street jogs shall be no less than 200’ from centerline to centerline. 
3. Streets shall have names continuous with existing patterns. 
4. Gradients at intersections and for 50’ approaching on each side of an intersection shall not 

exceed 2%. 
 J. Blocks 

1. A block shall not exceed 1320 feet in length. 
2. A public walkway shall be required across a block longer than 800’ at the discretion of the 

Planning Commission and in other locations as designated on the Comprehensive Plan. 
3. Blocks shall normally allow 2 tiers of lots except adjoining a lake, highway, railroad, boundary 

line or other limited access feature. 
4. Blocks shall be divided into lots considering topographic features on the site.  

 K. Easements 
Easements shall be provided for public utilities or drainage where required by the Planning 
Commission and shall be the following widths, minimum: 

   Watermain                                10’ 
   Sanitary Sewer                             15’ 
   Storm sewer                       10’ 

Electrical, telephone, or cable television   10’ 
    Drainage way                               10’ 
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SURVEY STANDARDS   
Survey standards shall be those required by Minnesota Statutes 505 including the placement of all monuments 
including block corners, lot corners, curve points, and lake survey line points on lot lines.  All U.S., State, County, 
and other official bench marks, monuments or triangulation points in or adjacent to the proposed subdivision shall 
be preserved in position unless relocation is approved by the controlling agency. 
 
STREET IMPROVEMENT STANDARDS   
The sub divider shall construct all streets within the subdivision or other wise provided for by agreement in a 
Development Contract between the sub divider and the City council with all expenses borne by the sub divider. 

A. Residential Collector City streets shall be constructed according to the “Minimum Standards for 
Residential Roadway Construction” approved by the City Council. 

B. Commercial City streets shall be constructed to residential standards as a minimum, with the 
addition of on street parking spaces, curb and gutter or increased pavement thickness as 
recommended by the City Engineer and adopted by the Planning Commission. 

C. Residential minor streets shall be constructed according to the “Minimum Standards for 
Residential Roadway Construction” approved by the City Council. 

 
SANITARY PROVISION STANDARDS 

A. No land shall be subdivided for building purposes unless two adequate sites are available on the 
newly created lot for a conforming onsite sewage treatment system, or the sub divider constructs a 
cluster system serving the lots to be owned and maintained by a property owners association or the 
lot is provided with sanitary service by a municipal sewer system at the expense of the sub divider. 

B. A municipal sewer system shall be extended to the lot by agreement in a Development Contract 
between the sub divider and the City Council at the sub divider’s expense, if the existing system is 
adjacent to the parcel being subdivided or reasonable close in the opinion of the Engineer and 
Planning Commission.  The sewer shall also be extended to the exterior boundary of the 
subdivision at locations designated by the Engineer. 

C. Onsite systems or cluster onsite systems shall conform to Minnesota Pollution Control Agency 
Standards, “Individual Sewage Treatment Systems Standards,” Chapter 7080, and provide for two 
treatment sites for drain fields. 

D. Municipal sewage facilities shall be designed by a Registered Engineer, approved by the City 
Engineer, approved by the Minnesota Pollution Control Agency, and installed according to 
“Standard Utilities Specifications”, City Engineer’s Association of Minnesota. 

 
 
WATER SUPPLY STANDARDS 

A. The sub divider shall be responsible to provide the proposed subdivision with adequate spacing 
between building sites, onsite sewage disposal sites, and potential well locations to allow the well 
installations in conformance with the City of Deerwood Zoning Ordinance requirements or the 
sub divider shall provide the lot with a cluster water supply system to be owned and operated by a 
property owners association or the sub divider shall provide municipal water service to the lot. 

B. A municipal water system shall be extended to the lot by agreement in the Development Contract 
between the sub divider and the Council at the expense of the sub divider if the existing municipal 
system is adjacent to the parcel being subdivided or reasonably close in the opinion of the 
Engineer and Planning Commission.  The water main shall also be extended to the exterior 
boundary at locations designated by the Engineer.  Minimum water main size shall be 6” with 
hydrants located no greater than 350’ from each lot in residential areas, or 300’ from each 
building site in commercial areas. 
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C. Onsite wells or cluster water systems shall conform to the Minnesota Department of Health Rules 
and Regulations MHD 210-230 “Water Well Construction Code”, and the cluster system shall 
receive the approval of the City Engineer. 

D. Municipal water facilities shall be designed by a Registered Engineer, approved by the City 
Engineer, approved by the Minnesota Department of Health and installed according to “Standard 
Utilities Specifications” City Engineer’s Association of Minnesota. 

 
DRAINAGE/GRADING STANDARDS 

A. The sub divider shall consider the retention of natural storm water/snow melt drainage patterns in 
the design of his proposed subdivision.  The sub divider shall be responsible to provide adequate 
drainage facilities for his development and upstream properties. 

B. All natural drainage ways draining properties upstream from the subject property shall be 
preserved, and no structures shall be less than one foot above the water level in the drainage way 
created by a storm of a 100-year return period or a 1% chance of occurrence.  No filling of areas 
inundated by the 100-year storm along drainage ways shall be allowed except by Conditional Use 
Permit. 

C. All streets, building sites, and subsurface sanitary disposal sites shall be drained to a natural 
drainage way.  The sub divider shall provide adequate grading or drainage structures so no 
inundation or ponding will occur from a storm of a 5-year return period or 20% chance of 
occurrence. Culverts shall handle a two-year storm without overtopping. 

D. Natural or manmade storage areas may be utilized, if designated by drainage and utility easement 
by the sub divider or included in green space.  No storage area shall be considered part of the 
minimum lot area requirement.  All storage areas shall be vegetated and designed to lower naturally 
after a storm. 

E. All drainage structures provided shall be sufficient in size to pass a 5-year storm to a natural 
drainage way and to pass a 100-year storm along a drainage way. 

F. All areas disturbed by grading, street construction or structure installation shall be covered with 3” 
natural topsoil and seeded.  Drainage ways over 2% in gradient shall be sodded. 

G. All parking areas, heavy use areas, storage areas and impervious area shall be diverted to a basin 
designed to allow entrapment of silts and nutrients prior to discharge to a natural drainage way or 
public water. 

H. Erosion control measures shall be provided where necessary in the opinion of the Engineer. 
 
IMPROVEMENTS 

A. Prior to the City Council approving a Final Plat of the Planning commission approving a metes 
and bounds split, the sub divider shall provide for the construction of the required improvements 
at his/her expense and shall have the work completed or shall enter a Development Contract and 
give bond or other financial assurance satisfactory to the Council in an amount equal to 125% of 
the estimated cost of the uncompleted improvements except as provided in 

B. The bond shall be released by the City Council upon the recommendation of the City Engineer 
indicating the improvements are satisfactorily complete. 

C. The required improvements shall conform to the standards of Sections, Survey Standards, Street 
Improvement Standards, Sanitary Provision Standards, Water Supply Standards, 
Drainage/Grading Standards and shall include City street signs and lighting in conformance with 
City standards. 

D. The sub divider may request the City construct municipal sewage facilities, municipal water 
facilities or bituminous street surfacing with all costs to be assessed against the benefited 
properties.  If the City Council agrees, the sub divider shall enter a Development Contract and give 
a bond or other financial assurance satisfactory to the Council in an amount equal to 50% of the 
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estimated cost.  The assessments shall be paid in full upon sale of the property.  The bond shall be 
released with the last 25% of the assessment payments. 

E. All costs of the City engineer, city attorney, Bond Counsel, financial experts and other professional 
costs borne by the City in writing and/or executing Development Contracts, estimates of cost, 
inspectors, financial arrangements, assessments and pursuing legal remedies in event of default by 
the sub divider, shall be borne by the sub divider. 

 
ACTION 
Metes and Bounds Lot Split Approval.  The subdivider shall submit documents containing the essential 
information of a proposed plat or plan and including dimensions computed to equivalent accuracy to the Planning 
Commission for approval.  The review of the Planning Commission need not include a public hearing. 

 
1. The subdivider shall submit an application to the City 14 days prior to the normal Planning 

Commission meeting. 
2. The Zoning Administrator shall review the proposed lot split for compliance with the Zoning 

Ordinance including a field review at his/her discretion. 
3. The Planning Commission shall decide the approval of the lot split within a reasonable time 

based on the resulting lots complying with the Ordinance, the feasibility of the resulting lots 
for their intended purpose, and the provision for access to adjacent properties.  Conditions 
may be attached to an approval requiring appropriate improvements.  No more than one split 
into two parcels shall be allowed in a three-year period of time.  An additional parcel for right-
of-way or commonly owned driveway access may also be allowed. 

4. The resulting land descriptions shall be prepared and signed by a Registered Land Surveyor 
and shall comply with all provisions of this ordinance. 

 
 

Preliminary Plat or Preliminary Condominium Plat Approval. The preliminary plat or preliminary condominium 
plat approval constitutes formal approval of the concept and design of the subdivision.  The Planning Commission 
review shall include a public hearing and may include a field review at their discretion.  All reports of City staff, 
DNR and Road authorities shall be reviewed and included in the hearing record.  Related variance requests, 
rezoning requests and conditional use requests may be heard concurrently with a subdivision request, at the 
discretion of the Planning Commission and Board of Adjustment. 

1. The subdivider shall submit six copies of his/her proposed plat or condominium plat to the 
Zoning Administrator 21 days prior to the normal Planning Commission meeting pay the required 
fees and request a public hearing. 

2. The Zoning Administrator shall notify all property owners within 350’ by regular mail and shall 
advertise the hearing once in the legal section of the official newspaper at least 10 days ahead of 
the public hearing, including a sufficient legal property description in the advertisement. The 
zoning administrator shall distribute one copy to the Planning Commission Chairman, one copy to 
the City Engineer, and if the proposal is adjacent to a County Highway, one copy to the County 
engineer, and if the plat is in shorelands, one copy to the DNR postmarked at least 10 days before 
the public hearing.  Each of the above shall review the proposal and comment, in writing, within 
15 days to the Planning Commission. 

3. The Zoning Administrator shall review the proposed plat or plan as to content standards, 
necessary variances, from the zoning ordinance and this ordinance, necessary rezonings or necessary 
conditional use permits, and advise the sub divider and the Planning Commission of his/her 
findings. 

4. The sub divider shall make additional application for necessary permits at least 14 days prior to 
the normal Planning Commission or Board of Adjustment meeting as applicable, if he desires to 
have a concurrent public hearing for variance, conditional or rezoning. 
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5. The Planning Commission shall hold the Public Hearing and may continue the hearing, as it 
deems necessary to allow all factual input it deems necessary to allow a decision.  Lack of 
submission of comments by outside agencies shall be construed to mean the agency has no 
objections. 

6. The Planning Commission shall decide the approval of the Preliminary Plat or Preliminary 
Condominium Plat within 120 days of submission, and the findings shall be sent to the subdivider.  
The Planning Commission shall consider the following in its decision. 

a. Is the property properly zoned? 
b. Does the proposal conform to the requirements of the Zoning Ordinance? 
c. Does the proposal conform to the requirements of the Subdivision Ordinance? 
d. Have the concerns of the affected agencies been addressed? 

7. The City Council may initiate and review an appeal of the Planning Commission action at their 
next regular meeting.  The City Council will hear any appeal within 30 days of the Planning 
Commission action and will re-notify anyone noticed for the Public Hearing.  Said appeals will be 
filed with the City clerk within 15 days of the decision. 

8. Failure of the subdivider to act after an approval of the Preliminary Plat or Preliminary 
Condominium Plat within one year shall void the approval unless extended by the Planning 
Commission.  A second extension shall require a new public hearing. 

 
Final Plat or Final Condominium Plat Approval.  Upon approval by the Planning Commission, the sub divider 
shall cause the Final Plat or Final Condominium Plat, documents and concurrent documents to be prepared and 
submitted to the Planning Commission for recommendation to the City Council.  All coincidence variance 
requests, conditional use permit requests and/or rezoning requests shall either have been decided or be pending 
approval simultaneously with the Final Plat. 

1. The subdivider shall submit four paper copies of the Final Plat or Final condominium Plat and 
concurrent documents to the zoning administrator 14 days prior to the normal Planning 
Commission meeting. 

2. The Zoning Administrator shall distribute the information received to the City Attorney and City 
Engineer, who shall review the submission for conformance with the Standards and comment 
thereupon to the Planning Commission.  The Zoning Administrator shall compare the Final Plat 
or Final Condominium Plat to the Preliminary Plat or Preliminary Condominium Plat and 
comment thereupon.  The attorney shall ascertain that all parties with an interest in the parcel to 
be divided are indicated as signers of the documents.  The Engineer shall determine that the 
improvements required have been completed or have been included in a development contract and 
that the required security has been posted with the City Council. 

3. The Planning Commission shall review the reports of the Attorney, Engineer, and Zoning 
Administrator and make recommendation to the City Council within 45 days of submission.  The 
Planning Commission shall consider the following: 

a. Has the applicant complied with all conditions and requirements upon which the 
preliminary approval is expressly conditioned either through performance or execution of 
appropriate agreements assuring performance? 

b. Does the Final Plat or Final Condominium Plat agree with the Preliminary Plat or 
Preliminary Condominium Plat? 

c. Does the City Attorney agree that all parties with an interest in the property are shown as 
signers of the document? 

d. Does the City Engineer agree with all improvements required are satisfactorily completed 
or are guaranteed by contract with adequate financial security? 

e. Does an independent Professional Land Surveyor agree the final document meets the 
statutory requirements? 

f. Has financial security been posted in the appropriate amount? 
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g. The City Council shall review the proposal at their next regular meeting and decide the 
approval within 60 days of the submission of the Final Plat or Final Condominium Plat to 
the City. 

5. Following approval by the City Council, the sub divider shall submit to the Zoning 
Administrator, two double-mounted cloth backed prints on card stock (hard shells) and two 
Mylar prints of the Final Plat or Final Condominium Plat for signature by the Mayor and 
Clerk.  The Zoning Administrator shall send one copy of any approved Final Plat within 
shorelands to the DNR postmarked within 10 days of approval. 

6. Upon signature the sub divider shall file all pertinent documents with the County Recorder.  
Failure to file a Final Plat of Plan within two years shall void the approval unless extended by 
the City Council. 

 
Boundary Line Adjustment Application and Approval.  Boundary line adjustments (BLAs) are legal procedures that 
modify existing property lines between two or more parcels without creating new lots. They are often used to 
correct surveying errors, resolve encroachments, or accommodate improvements such as fences, driveways, or 
building expansions. Unlike a subdivision, which divides land into new parcels, BLAs simply alter the shape or size 
of existing ones. 
   
The City’s review and approval of BLA requests ensures that adjustments comply with local zoning laws, building 
codes, and land use plans, and to ensure that property changes are legally valid, properly documented, and do not 
create nonconforming lots. This is an administrative process that does not require Planning Commission or City 
Council Approval – because of this, there can be no staff discretion regarding approval. It either meets ordinance 
requirements and must be approved, or it does not meet requirements and must be denied. 
 
Before beginning the process, property owners must often verify zoning designations and minimum lot sizes to 
ensure the proposed adjustment complies with regulations. For example, in residential zones, reducing a parcel’s 
size below the legal minimum could result in a denial of the request. Similarly, certain protected areas (wetlands or 
utility easements) may limit how much the boundaries can shift. 
 
This requires the submission of a certificate of survey prepared by a licensed surveyor. This survey shows both the 
existing and proposed property lines, as well as relevant topographical and structural details. In some cases, 
additional documents—such as deeds, legal descriptions, and title reports—must be submitted to the county/title 
company to verify ownership and confirm that no liens or encumbrances will be affected by the change. 
 
Once reviewed and approved, the new legal descriptions of the properties are recorded with the county recorder’s 
office. This ensures that the adjustment becomes a matter of public record, preserving transparency and preventing 
future disputes. In many areas, property taxes are also reassessed following the completion of BLAs to reflect any 
change in land area or value. 

 
Application Requirements: 

• A completed and signed Land Use Permit application with signatures from BOTH property 
owners. 

• A certificate of survey showing (at a minimum) both properties, existing structures, non-
conformities, existing and proposed impervious, the proposed new property lines, and new legal 
descriptions. 

• Compliance inspection SSTS (if applicable). 
• No outstanding balances with the City. 
• Payment of any required application fees. 
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CITY OF DEERWOOD CONTACT INFORMATION: 
 
Planning and Zoning  Bethany Soderlund – Community Development Administrator 
Administrator:   Sourcewell 

202 12th St NE 
    Staples, MN 56479 
    Phone: (218) 541-5526 
 
City Clerk:   Samantha Wodarz 

23770 Forest Rd 
    Deerwood, MN 56444 
    Phone: (218) 534-3152 
 
    Mailing Address: 
    PO Box 187 
    Deerwood, MN 56444 
 


